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Programs acceptable on disc:

PC
QuarkXpress 6.0 or earlier

InDesign CS2
Publisher 2007
Photoshop 7.0
Illustrator CS2

Hard Copy must be accompanied with disc.
If document is more than one color, black and white laser separations and

composites must be supplied.

All files must be supplied with your fonts

PC____ MAC____

File Name on Disk to Output_________________________

Programs Version Version

Microsoft Publisher ________ Illustrator ________

Photoshop ________ Quark Xpress ________

PDF ________ InDesign CS2 ________
(Portable Document File) Best for PC & MAC

FILES SAVED AS A PDF ARE PREFERRED

ALL Disks MUST be accompanied by Hard Copy

Mac OS 9
QuarkXpress 5.0, or earlier

Illustrator 10.0 or earlier
Photoshop 3.0 or earlier

Mac OS 10
QuarkXpress 6.5, or earlier

Illustrator CS2
Photoshop CS2
InDesign CS2



STANDARDS

Our company supports QuarkXpress, Microsoft® Publisher, Adobe InDesign, and
Microsoft Office (Word). We also support the PDF (.pdf) and PostScript (.ps) format

All files must be provided using special utilities within the applications for preparation
for a printer:

InDesign ................ “Package Publication”
Quark Xpress......... “Collect for Output”
Publisher................ “Pack and Go”

or as PostScript (.ps) or PDF (.pdf) files created using Adobe Distiller®.

All graphic files must be provided as TIFF or EPS files. Other file formats will require
conversion at an additional charge.

Full-color images and photos to be printed in 4-color process must be prepared in
CMYK (NOT RGB). Spot colors should be identified as Pantone® colors.

A hard copy of the document is required so we will know what your document should
look like. Multicolor documents should be submitted as separations.

Microsoft Office software cannot be color separated within the application. If the docu-
ments are to be printed on a printing press, we must use special procedures and tools
to separate these files; this will require an additional charge. We will attempt to match
the colors as closely as possible.

Some files may require special prepress preparation so they can print properly; this
may require an additional charge.

Our staff is available to assist you in preparing your files properly so we can meet your
time, quality, and budget needs.
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